EXAMPLE Disqualification letter
(Suggested letter to a Governor who has failed to attend meetings)

Dear

As you did not attend the meeting of the Governing Body which was held on __(date)___      and also missed the previous meeting on  ___(date)____  I would like to draw your attention to Regulation 17 of the School Governance (Constitution) (England) Regulations 2012.

A governor, who, without the consent of the governing body, has failed to attend their meetings for a continuous period of six months beginning with the date of the first such meeting the governor fails to attend, is, on the expiry of that period, disqualified from continuing to hold office as a governor of that school.

 (Schedule 4, 9 (2))
Should you not be present at the next meeting it will be necessary for the governors to consider your status as a member of the Governing Body.  I should be grateful if you would let me know if there are any matters you wish me to draw to the attention of the Governors in this context.
OR

I regret therefore that as from the ___(date)______  you are no longer a governor of this school.  I would like to take this opportunity of thanking you for your contribution to the work of the governing body.

Yours sincerely

Clerk to the Governors
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